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STANDARD Community Service Agreement, Habitat for Humanity EKC
Print last name, legibly, here
HFH EKC welcomes volunteers who are required by a school, program or organizations to complete documented community service hours. (PLEASE NOTE: If you need to complete court-ordered community service, you must obtain a Court Ordered Community Service Agreement form from the Volunteer Coordinator. This agreement does not apply.) 
In order to use Habitat for Humanity of East King County as a source for completing community service YOU MUST:

1. Review, sign and honor all aspects of this agreement then fax, mail or bring this form to the Volunteer Coordinator in our office prior to beginning your community service hours with us (address and contact info below.)
 You will then receive a Community Service Time Log to keep track of your volunteer hours.

2. Schedule yourself for desired volunteer days on the construction site in the online volunteer calendar: http://habitatekc.volunteerhub.com/SignIn. To volunteer in the office, contact the Volunteer Coordinator (info below.)

3. Upon arrival at the work location (construction site and/or office) complete a liability waiver.


4. Sign in upon arrival at the work location (construction site and/or office) listing the time of your arrival each time you volunteer. Staff will direct you to the regular sign-in sheets. This sign-in is separate and in addition to the Community Service Time Log you are required to keep.

5. Record all time you wish to be counted towards your community service agreement on the Community Service Time Log, and obtain signatures from a HFH EKC Staff member each day you volunteer, verifying your attendance and hours.

6. Sign out when you leave the work location stating the time of your leave and have a staff member sign your Community Service Time Log.

7. Once you have accumulated desired service hours, bring your Community Service Time Log form to the Habitat office for a final signature from the Volunteer Coordinator. We will mail you a copy for your records and retain the original.

8. If in addition to your signed Community Service Log, you require formal verification of hours with us you must request this two weeks in advance from the Volunteer Coordinator. Requests made less than two weeks from when they are needed are not guaranteed.  Requests for letters on the day they are needed will not be fulfilled.

School /Organization/Program service hours are being completed for : __________________________________________
Volunteer Full Name:  ____________________________________________________
Phone:
_______________________
VOLUNTEER SIGNATURE _____________________________________________________ Date_______________________
I, the volunteer, agree to comply with all terms of this agreement and that my community service is not needed to comply with a court order. 
Name of parent or guardian if volunteer is under age 18 ______________________________________________________
 

Signature of parent or guardian ___________________________________________________________________________
 
Please note:  If the volunteer fails to comply with any of the steps listed above we do not guarantee that community service hours will be verified. Habitat for Humanity of East King County reserves the right to terminate volunteer arrangements for community service if the volunteer is in any way unproductive, disruptive, or in any other way negatively impacts our staff, volunteers or the accomplishment of the daily goals 



Habitat for Humanity EKC is a 501-C-3 non-profit organization

Habitat for Humanity of East King County

phone: 425.869.6007 
Office Location:




fax: 428.883.8809
16315 NE 87th St Ste B-5


volunteer@habitatekc.org
Redmond WA 98073




